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Using PowerViewer

When an Adhoc Report is viewed in PowerViewer, you can do much more than
just viewing and saving the report.

While viewing a report you may want to try out sorting or grouping or
repositioning columns or viewing a chart in different ways. All these can be done
on HTML Power Viewer itself without going back to the Adhoc Report Wizard.

The objective of this document is to make you aware of the tasks you can do
while viewing a report in HTML Power Viewer and also how to complete those
tasks.
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Working with Columns

On HTML Power Viewer, you can do the following with columns:

e Hide or show a column
e Change column position

e Resize column width

To hide a column

You can hide a column that is appearing on the report.

1. Right-click the
column title.
Menu appears.

2. Click Hide option. The

report is re-freshed and
the column is remove

Hide
40100 Mobile Devices Audiovox XN-8500 1
Group
40101 Mokile Devices Totalz b DG WXE100 5
40102 Mokile Devices Sort b PCS Vizion PPC-5501 53
20102 Mobile Devices Filter 4 Nextel (225 :
Align k
40200 Mobile Devices CUVE Iini Caze Protectors 13
40201 Mobile Devices Cowver Fink Color Cancer Celphone 13
40202 Mobile Devices Cower Extra Large Caze Protectors

Figure 1: Hiding a column

1. Right-click the mouse on the column title that you want to hide. A
context-menu appears.
2. Click its option Hide.

The report will be refreshed which will not have the column that was hided.
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To show a column

If there are one or more fields that are not selected to be part of the report, you
can show them on the report as a report column. To do so,

Prod No

I I- - I I I-
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lokile Devices

Show
Hide
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Sort
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Cower

Cower
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011172010

Figure 2: Getting a column on report

1. Point the mouse anywhere on the report and right-click. A context-menu

appears.

The number of options appearing on the context-menu will

depend on where on the Viewer the mouse was placed while right-clicking.

2. Point the mouse on Show option.
fields that are not present on report.
3. Click the field that you want to place on report.

A sub-menu opens up having a list of

The report will be refreshed and selected field will appear as the right-most

column.

E\

Note: If you have clicked on a column header to get the context-menu
and selected a field for adding in the report, the field will appear on the
left of the column on which the mouse was clicked.
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To change column position on report

HTML PowerViewer gives facility to reposition a column already placed on the
report.

Report List

Prod No Prod Type Product

Prod Line

40100 Mobie Devicog Audiovox XW-6500

40101 Mobile Devices CelPhane DG WX5100

40102 Mobile Devices CellPhone PCS Vigion PPC-S601
40103 Mobile Devices CellPhone Mextel 325

40200 Mobile Devices Cower Wini Case Protectors

40201 Mobile Devices Cower Pink Color Cancer Celiphone
40202 Mobile Devices Cowver Extra Large Caze Protectorz

Figure 3: Changing position of a column

1. Click the mouse (on the title of the column that needs to be repositioned.)
Markers appear on left and right edge of the column.

2. Drag the column header towards right or left side. A black line appears
where the column will be placed.

3. After reaching at right place, leave the mouse key.

The report will be refreshed with the field placed at the new location.
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To resize a column

HTML Power Viewer gives facility to resize a column already placed on the
report. You can do the following to achieve this:

| EE® D@ m & S @ H @k »» G|\
ProductList

Prod No .Pruduct-- Type Prod Line Sales 92 Sales
40100 Audiovox ¥v-e600 fEhile Devices CellPhane 35310

40101 DG WX6100 Mokile Devices CellPhone 18630
40102 PCS Wision PPC-6601 Mobile Devices CelPhone 37740
40103 Mextel 325 Mobile Devices CelPhone 26445
40200 Mini Case Protectors Mobile Devices Cover 14540
40201 Pink Color Cancer Cellphone Mobile Devices Cover 16383
40202 Ewxtra Large Case Protectors Mobile Devices Cover 8820
40300 Cwer Ear For 2.5mm Phones Mobile Devices EarPhone 810
40301 2.5 mm Flashing EarPhone Mobile Devices EarPhione 2882
40302 Plantronics M205 Earbud Maobile Devices EarPhone 1890

T T Y T T W N PR P P L P R PR P [T Y R A Am il
< | »

Figure 4: Resizing a column

1. Click anywhere on the header of the column which you want to resize.
Markers appear on left and right edge of the column.

2. Click the marker and drag the mouse pointer towards left or right side.
The mouse pointer changes to a double-headed arrow.

3. After required resizing, leave the mouse key.

Report will be refreshed and refreshed report will have new size of the column.

& Note: If column-size of a column was changed, the context-menu on that
column title will have an option Reset Width. Click this option to reset
the width of that column to original size.

Prod No Prod Type Prod Line Product
Show 3
40100 Mobile Devig Hide Audiovox XW-8600
40101 Mobile Devig CT°UP DG VX8100
) ) Totalz 3 o
40102 Mebile Devid Sort N PCS Vizion PPC-5501
40103 Mobile Devid  Filter . Nextsl i325
40200 Mobile Devie REsetiVidin Mini Case Protectors
; | Align 3 !
40201 Mobile Devitos oo Pink Coler Cancer Celiphone

Figure 5: Resetting the width of column
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To change alignment

Alignment of value in a column is set in the query (data source) that is used in
the adhoc report. However, it is possible to change its alignment.

pradurct Prod Type
Shaow »
Ani Mobile Devices -
Hide Product Show :‘"ud Type Prod Line
D Greup Mobile Devices Hide ibile Devices CelPhone
Tatals ¥ . . Group ) i
Pl cont . Mobile Devices Tatals bile Devices CellPhone
M Reset width Miohile Devices Sort . y ihile Devices CellPhone
align »  Right Reset Width il P elPhone
M case Frocec o Align » | (Reset)
Center Miri Case Pratectors Mo | efe aver
Pink Calor Cancer Celphone Mohile Devices Pink Colar Cancer Cellphone Mg Centsr e

Figure 6: Reset option appearing in the menu
To change alignment of a column,

1. Point and right-click the mouse on the column-header. A context-menu
appears.

2. The context menu has options except the default alignment. Click the
option (Left, Center or Right). Report is refreshed with that column
having aligned.

If you right-click the column that is aligned, Reset option will also appears on
the menu. Clicking Reset option will apply the default alignment (the alignment
specified in data source) on the column.
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Selecting a template

Template gives look and feel to the report data. You can select a template from
the available templates.

E = 7 = & il =
Repl Show ’
Group 3
Show Chart
Prod No Template ¥ | FPlain roduct
v Immediats Refresh Autumn
Preview Mods Beach
40100 | .
Save Layout A= Clazsic
40101 Mobils Devices CelPhon: pejicate
40102 Mobile Devices CelPhong Matural 01
40103 Mobie Devices Celpnone OTTERl
WideReport
40200 Mobile Devices Cover "=
40201 Mobile Devices Cover Pink Celor Cancer Cellphone

Figure 7: Selecting a template

To select a template,

1. Point the mouse anywhere on the report and right-click.
2. On the menu, point on Template option.
3. Click one of the options in sub-menu.

Report will be refreshed with new template applied.
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Sorting
Multi-level sorting (a maximum of 3 levels) is available on HTML PowerViewer.
If the report is sorted by column A, and if it is also sorted by column B, then this

will become the case of multi-level sorting. Here the report is first sorted by
Column A and within it, sorted by column B.

To sort the report

\ e fa® ¢ 3 3 @ M 46 > Bl
ProductList
Prod No Product Prod Type mProc 0 - , 72 Sales 9
40100 Audiovox XW-6500 Mobile Devices Cell Hid= 35310
G
40101 DG WX6100 Mohile Devices cell 2R 18630
Totals »
40102 PCS Wision PPC-6601 Mohile  Ascending Sor y 37740
. .| Descending Filter »
40103 Mextel i325 Mobils covices L width 264445
40200 Miti Caze Protectors Mobile Devices Coy align y 14540
| 40201 Pink Color Cancer Cellphone  Mobile Devices Cover | 16283 _|;|
1 3

Figure 8: Sorting the report on ascending order of a column

1. Point and right-click the mouse on the header of the column by which you
want to sort the report. A context-menu appears.

2. Point the mouse to Sort option. A sub menu appears.

3. Click the right option from the options available in the menu.

The report will be refreshed and will arrange the records in sorted order.

& Note: The options made available on sort sub menu will depend on the
field's sorting status. For example, primary sorting (Ascending) is
applied on the field, the submenu will have Descending option. If
Secondary (descending) or lower level of sorting is applied on the filed,
the menu will have Descending, Ascending (Primary) and Descending

(Primary) as options.

Upon sorting a button indicating sort type and level appears on header for first
level sorting, second level sorting and third level sorting.
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The action that takes places upon clicking the button will depend on what is
setup. It will be any of the following:

e Reverse the sort order

e Make the field primary sort field

Show

Hide
Home ACCessories  Group Pocket Radon Alerter
Home Accessoriss 1ol ¢ Wlicrrsarava Datartiye

Sart y  Ascending (Prirmary)
Home ACCessories  Fijpey ¥ Descending [Primmary) ter
Home Accessorigs Reset Width #Ascending lent

) Align ¥ Cescending

Horme Accessaries EID-FHEnaly =0apns RIVEFEIND S0ap
Horme Accessories Bio-Friendly Soaps Riverkind Shampoo

Figure 9: Sort related options appearing on a pre-sorted field
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Grouping

HTML Power Viewer provides multi-level grouping. Once a group is created,
groups created later will be placed below the created groups.

You can group the report using any of the two methods: Group based on a field
that is placed on the report or by a field that is not placed on the report.

Grouping by a field that is placed on the report

\ B fa® ¢ 3 3 @ M 46 > Bl
Froductiist =
Prod Mo Product ~| Prod Type u x| Prodline =Salps 07 Sales o
a010:2 iRiver H320 Audio Systems MP3 pl f":do: ’ 376 !
50101 Gt ¥5200  Audio Systems MF3 p] Group ]
s0100 MP3 Photo Tukehox Audio Systermns MP3 pi ;2:'5 : 120
502032 RF cable  Audio Systemns WCO P Filker y 372
sOz0z Yideo cable  Audio Systems YeD P :E;:t width | 348
50201 Remote contral  Audio Systems WD P 4190
60102 Pocket Radon Alerter Home Accessories Alert Devices 7093
| 60101 Microweave Detective  Home Accessories Alert DE\irices 1296 _lll
Ll »

Figure 10: Grouping a report

1. Point and right-click the mouse on the header of the column by which you
want to group the report. A context-menu appears.
2. Click the option Group.

The page will be refreshed. On refreshed page, the column by which the report
was grouped will not appear and report will be grouped.

If the field is of Character or Number type, for each value a new group will be
formed.

& Note: If you click on any of the column value (and not header), Group
option will open in a sub menu having all the fields available. Click the
field to group report by that field.

Grouping by a Date field

When you right-click on column title of a date field, you get a sub menu having
options: Day, Week, Month, Quarter and Year. Click an option to group the
report grouped appropriately.
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| e @ & % e HE ¢ >» =l
Orderlist

Order Mo Cust No Rep No or* - T Site No
auw »

1 1085 1 03f Hide 1.
Group » LAy

& LgE 27 0¥ Totals »  WEEK

3 1030 27 08§ sort » | MONTH

4 1098 16 03 Filter . » | QUARTER
Reset width VEAR

5 1093 39 09f align »

6 1119 o 07/08/03 07/12f96

7 1008 35 03/24/03 04/0696

g 1128 18 10f15/03 10/25/96

4am— P vy PR -v
| | »

Figure 11: Grouping by Date Field

e Day: Groups all the records for each day.

e Week: Groups all the records with date falling within a week (a week is
considered from Sunday to Saturday).

¢ Month: Groups all the records by months.

e Quarter: Groups all the records by quarter (a quarter is Jan to March, April
to June, July to September and October to December.)

e Year: Groups all the records by year.
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Grouping by a field that is not placed on the report

Use the following method to group the report by a field that is not already placed
on the report. However, you can also use this method to group the report by a
field that is present on the report. To do so,

| EE Bk @ D] HE e e EEE
- Show »
Product List » Prod Mo -
Show Chart Product
—
Template »  Prod Type
I diate Refrash Sales 92
Prod Ho Product Prod Type rmrnediate Retras =es 03
Save Layout As Prod Cost
40100 Audiovox XW-5600 Mohile Devices 35310 ¢ Prod Price
40101 DG YHE100 Mokile Devices 18630 ( orEtus
Picture
40102 PCS Visian PPC-6601 Makile Devices 37740 ¢ prod Line
40103 Mextel i325 Mokile Devices 264q5  Fales 93
Sales 94
40200 Mini Caze Protectors tdohile Devices 14840 ¢ o). 95 _I
-
40201 Pink Color Cancer Cellphone Mokile Devices 16383 Cover

Figure 12: Grouping by a field that is not placed on the report

1. Point the mouse on blank part of the report and right-click. A context-
menu appears.

2. On the menu, Point to option Group. A sub-menu will open up having all
the fields as sub menu options.

3. Click the field by which you want to group the report.

The report will get refreshed and a new group will appear on the report below
the group setup earlier.
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Shifting a group field to detail section

To shift a group field as one of the columns of the report,

Prod Ho Prod Line Product
Prod Type
Audio Systems /
MP3 p1
20102 MPS P iRiver H320
20109 MP3 Gmini X3200
50100 MP3 WP3 Photo Jukebox
VCOP
20203 WCDP RF cable
50202 WCDP Yideo cable
20201 WD P Remote control

Figure 13: Shifting a group field to column header

Prod Type Prod Ho Prod Line

Alert Devices

Haome Accessaries E0102 Alert Devices
Home Acceszories E0101  Alert Devices
Home Accessories E0100 Alert Devices

Figure 14: Report refreshed after shifting the field

1. Click the group field and drag it in the field title row. A place-holder
marker appears indicating where the field will be dropped.
2. Dropping the field at that place will process the change and refresh the

report.
& Note: Depending on the configuration, it may not process the change
immediately, but add the action on action board. If the group already

exists as one of the column fields, it will not be dropped.
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Change group order (re-arrangement of groups)

When a report is having multiple groups, you may wish to change the grouping
order. To change grouping order,

Product

Group By Prod Type: Ascending, Prod Line: Ascending

Prod Prod Type Prod Line
e No
Audio Systems Prod Line
MP3 pl
50102 Audio Swskems MP3 pl
50101 Audio Svwskems MP3 pl
50100 Audio Syskems MP3 pl

Figure 15: Changing group order (Re-arrangement of groups)

1. Click on a group field and drag it up in the order or down in the order. A
place-holder marker will appear indicating where the group field will be

dropped.
2. Dropping the field at that place will process the change and refresh the
report.
& Note: Depending on the configuration, it may not process the change
immediately, but add the action on action board. A field can't be dropped

below or just above the field representing innermost group.
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To change grouping (date fields)

When you right-click a group formed by a date type group, you get two options
in the menu that lead to any of the following actions:

Orders

Group By, ORDER_DT: Ascending

Order Site Ho Cust Ho
Humber
January200 ot onge Grouping DAY
Rermowve Grouping W EEK.
QUARTER
£ T vear
February/: 2003
222 1 1066
63 1 1118

Figure 16: Grouped by a Date field

e Change grouping to any of the other four type

e Remove grouping

Point to Change grouping followed by clicking any of the options available, group
will be changed.

To remove grouping

Here are the steps to remove grouping:

\ B fa® ¢ 3 3 @ M 46 > Bl
ProdiictList s

Group By : PROD_TYPE: Ascending

Prod Mo Product % | Prod Line Sales 93 Sales 94
Audio Systems Rernoue Grouping
50102 River H320 MP3 pl 41935
50101 Gmini X5200 MP3 pl 22669
50100 MP3 Photo Jukebox MP3 pl 17302
50203 RF cable WCDP 8416
50202 yideo cable WCD P F700

50201 Rermote contral WCD P 6072

Figure 17: Removing the grouping
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1. Point and right-click the title of the group that you want to remove. One-
option menu appears having Remove Grouping as its option.
2. Click Remove Grouping option.

The report will be refreshed and grouping will be removed.
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Filtering

While viewing a report in HTML Power Viewer, you can filter the report. Filtering
of records is available on date field and character field as well.

To filter by a character field

1 _Heomg & cmg

5] Prod Type Prod Line . Product
"

Show 3
Z Audio Syste HidE iRiver H320
o | Group B .
2 Moebile Devig  _ Wall Qutlet Charger

olalz 3

2 Audio Syste =gy » “ideo cable
0 Home Acce| Filter 1 Apphy .
- ezet Wid Audio Systemsz
2 Home Acce Re=set Width udio System

Align » |+ Home Accessories
1 Home Accesszores SUTICIICE

Idokile Devices

Cirie Him Erigodby Sngn

Figure 18: Viewing the desired data by applying filter

1. Right-click the field title for which you want to add a filter. A Context-
menu appears.

2. Point to Filter option. A sub-menu opens up. From this sub-menu, click
the values by which you want to filter the report. A check will appear
before the value option.

3. Click the Apply link to apply the filter and get the filtered report.

Report will be refreshed having filtered records.

E\

Note: Filtering is not available for numeric fields. For character fields
you will get a list of lookup values only if it is provided by the
administrator.

Filtering behavior

When you apply a filter on a field from HTML Power Viewer, the filter will
be additionally added on the filter set on Adhoc Report Wizard. You may
also observe that when you apply a filter on a field from Powerviewer,
previously added filter is removed and newly apply filter is applied. This
behavior depends on configuration of HTML Power Viewer.

(Show all) option

On Filter sub-menu, if (Show all) option is also available, it is because a filter
has been already applied on the field. Click (Show all) to remove all the filters.
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To filter by a date field

| B EDaEemE S S @ & &6y > 5|8
priist
Gust No Status Rep No Qrder DE Clnsed Dt Site No Channel
Show »
Hide
1 1085 © 1 07 roup . 1 Direct Sales
2 1148 C 27 07 Totals » 1 Direct Sales
Sork »
3 1030 27 0 i v Last , |Sales
4 1038 C 16 [0F ResetWidth This ¥ |Sales
Year Mext 3
5 1093 C 39 0 Quarter L reepnone Sales
3] 1119 9 0 Month 1 Direct Sales
Weaak )
7 1008 ¢ 35 Oayesrus (NE Ny a=TH 1 Direct Sales
g 1128 «© 18 10/15/03 10/25/96 1 Mai Sales
9 1127 19 03/22/03 D404/95 1 Direct Sales
nJ inna 1 nRining nAs 406 | 1 Mail Sales _lﬂl
4 »

Figure 19: Setting Filter by Date

To Filter by Date, you need to:

1. Right-click title of the date field by which you want to filter the report. A
context-menu appears.

2. On this menu, when you point option Filter, a sub menu opens with
options Last, This and Next. Each of the options will open in a submenu
having options Year, Quarter, Month and Week options.

For example, if you choose Filter > Last > Year, you will get all the records of
last year. If you click Filter > Next > Quarter, you will get all the records that
have a date falling in Next quarter. The detail given below gives more
information on these:

e Week: All the records with date falling within selected week (among Last,
This and Next). A week is considered from Sunday to Saturday.

e Month: All the records having a date falling within selected month among
Last, This and Next.

e Quarter: All the records having a date falling within the selected quarter
amongst the Last, This and Next options. (A quarter is a period from Jan to
March, April to June, July to September or October to December.)

e Year: All the records having a date falling within selected year among Last,
This and Next.
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Suppressing duplicate rows

Report may have rows that completely same (having completely duplicate row).
If you want to have only one row and suppress other rows,

B 2 S S @kl B[ edhne LY N E e

Show ¥
Group 3
Suppress Duplicates
| — I —
Show Chart
Termplate ¥ :
i Irmrnediate Refresh 2kt Hrogllhe
mobile Device Save Layout As 3530 CelPhone
Mobile Devices 18630 CellPhone
Mokile Devices 37740 CellPhone
Mokile Devices 26445 CellPhone

Figure 20: Suppress Duplicates

1. Right-click on blank area of the report.
2. Click Suppress Duplicates option in the menu.

Note: This menu option will appear only if Show Suppress Duplicates
Checkbox is checked on Navigation > Administration > Configure >
Ahdoc Wizard page.

The report is refreshed with duplicate rows suppressed.

To get all the rows,

B @ & P W i B[ G v 5 [ =

Show .
Group »
| Show Duplicates —
Show Chart
Pro Termplate » 392 Prod Line

1 diate Refresh

Makile Devices MITaCiate maTes 35310 CelPhane
Save Layout As

Mokile Devices 18630 CellPhone

Mobile Devices 37740 CellPhone

Mokile Devices 26445 CellPhone

Figure 21: Show Duplicates

1. Right-click on blank area of the report.
2. Click Show Duplicates option in the menu.
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Getting Totals

HTML Power Viewer provides the functionality of getting totals and summaries on
the fly when you are viewing reports. This feature is particularly useful when
the report is grouped.

To get summaries

| DR DE D E S D@ HE e > Eﬂj
erlist
Cust Mo Status Rep Mo  Order Dt Closed Dt Site No Channel
T Show »
1 1085 ¢ Hide 13/23/96 1 Direct Sales
Group
2 1142 C Totals y | Count ;' 1 Direct Sales
3 1030 © Sort b | Min 1 Direct Sales
Reset Width Max
4 1038 C Align by | varisnes 1 Direct Sales
5 1093 39 09/02/03 [ PopWariance 1 Telephone Sales
StdDeviation .
6 1119 C 9 07/08/03 (e — 1 Direct Sales
7 1008 © 35 03/24/03 [ DistSum 1 Direct Sales
Diztawg ;
a8 11258 18 10/15/03 ] DistCount 1 Mail Sales
Q 1127 19 032203 [ DistVariance 1 Direct Sales
DistPopyari
0 1009 C 1 08f10/03 g JFmeanane =l 1 mai sales
il 1036 < 30 02/05/03 0z{09f96 | 1 Mail Sales _llll
[ »

Figure 22: Getting summaries

1. Right-click the column title on which you want the summary. A context-
menu appears.

2. To get summary, point to Summarize and in the sub-menu click the option
representing the summary option that you want to use.

The report will be refreshed. The refreshed report will have summary calculated
based on the function you selected.

The Summarize sub menu will have option (None) if on that field summary is
already applied. Click (None) to remove summary.

& Note: If the report has groups, the summary totals will appear after
each group. If the report does not have a group, the summary total will
appear as report summary.

To Hide or show Details

It is possible to hide or show details for a report when a report has at least one
total and at least one group. This feature is particularly useful when the report
has totals on it. Hide details if you want to have a look at totals only.
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EEREE ™ fE &3 @ 5 ¢y L LS

Product

Show »

Froup »
Hide Details

Group By, Prod Line: Ascending Supprass Duplicates
Show Chart

Template »
Prod Ho Product W Imrmediate Refresh Prod Type Prod Price Prod Ling

Alert Devices Save Layout As

BO102 Pocket Racon Alerter 20549 Home Accessaries 39 Alert Devices
GO0 Microwave Detective 63589 Home Accessoties 12 Alert Devices
BO0100 Pocket U . Slerter 5811 Home Accessoties 9 Alert Devices

Figure 23: Hiding or Showing details

To Hide Details

When the report has details,

1. Right-Click on blank area of the report. A context-menu appears.
2. Click the Hide Details option.

The report will be refreshed. The refreshed report will hide detail rows showing
only summary.

To show details

1. Right-click on blank area of the report. A context-menu appears.
2. Click the Show Details option.

The report will be refreshed. The refreshed report will show detail rows.
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Matrix
Following activities can be done on PowerViewer on a matrix.
e Place a field on matrix (column, row or summary field)

¢ Remove a field from matrix

e Re-position a field already placed on matrix

Showing a field on matrix

A field is picked up from field list and placed as row header, column header or a
summary cell.

Available Fields dialog contains fields received from data source.

Available Fields x
Pick Field and Drop on matrix Icon is disabled. It indicates
f 1] Cusk Mo - that presently this field is not
placed on matrix.
Auq | | Closed Ot ‘
1] status
i 2 —
E Text is disabled. It indicates
that this field is placed on
N matrix. Field’s location is
5 indicated by coloured part of
the icon.
| Prod Cast ‘
AllE
(ol
] 5ales 24 .

Figure 24: Available Fields dialog box

To show a field,

1. Open Available Fields list by clicking E] button available on top-left
corner of the matrix.

2. Click the field to pick up.

3. Now point the mouse pointer to the location on matrix where the field is to
be placed (row header, column header or summary cell header).

4. After picking up the field, when you hover mouse pointer over a column
header, row header or summery cell header, a placeholder will appear
indicating where the field will be placed. To place the field, click on the
placeholder.
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FProductChannel: Direct Sales, Telephone Sales,Mail Sales
E1 [available Fields - [ Order Dt  |ProductChannel
Pick. Field and Drop on matrix
Direct Sales
E ] Cust o = Product > Sales 92 Sales 03
Aud | | Clossd Dt Gmini X5200 |- 68160 68007
] status MP3 Photo
il iRiver H320
N RF cable 4872 8416
N Remote control
u| Video cable
7] Prod Cost Microwave
Al E Pocket Radon
| i Pocket U.Y. 2700 5211
RiverKind
ke h RiverKind
RiverKind Soap 25830 FOgze

Figure 25: Placing a field on matrix

Getting totals on matrix

Hover the mouse pointer on respective column header, row header or

summary header.
2. Click button appearing on the header.
Click Show Totals option from the menu.
4. The report will be refreshed. The refreshed report will have totals.

w

Hiding a field from matrix

1. Hover the mouse pointer on respective column header, row header or
summary header.

2. Click button appearing on the header.

3. Click Hide option from the menu.

4. The report will be refreshed and the field will not appear on matrix.

& Note: You cannot hide a column header if the matrix has only one
column header. It is true for row header and summary cell.

ﬁ Tip: To hide a field, you can pick the field and then drop in the Bin
* available at the bottom right of the viewer page.
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Repositioning a field

1. Hover the mouse pointer on respective column header, row header or
summary header.

2. Click E%] button.

3. Point the mouse pointer to the location (row header, column header or
summary cell header) where the field is to be placed.

4. After picking up the field, when you hover mouse pointer over a column
header, row header or summery cell header, an image will appear
indicating where the field will be placed. To place the field, click on the
placeholder.

Image | Meaning

On the left of this field.

On the right of this field.

Above this field.

Below this field.

@I =l ¥ A

Field cannot be placed at this location.

& Note: You can pick up a field from column header if it has two or more
fields. It is true for row header and summary cell.

Swap two fields

FProductChannel: Direct Sales Telephane Sales Mail Sales

B / Prod Type 24
|  OrderDt  fMS

| ofder Dt —" Tales 02 Sales 93
1/2003 122984 160293
2/2003 4372 a416
3/20032 104112 145324

Figure 26: Swapping two fields
Fields can be swapped when there is only one field on the location from where

the field is being picked up and the location where the field is being dropped.
The steps are same as Repositioning a field.

Cancel the drop action

If you have picked up a field and you don't wish to drop it anywhere, drop the
field at the location from where it was picked up.
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Charting

When you run an adhoc report, you select a template. To draw chart, a template
may use RChart provider or AmChart provider.

Chart Operations (RChart provider)

When adhoc report template uses RChart, HTML Power Viewer provides following
features on chart:

e Hide or show a chart

e Add a field on value axis or group axis on a chart
e Grouping

¢ Remove a field from the chart

e Change the chart type

Showing a chart

On Power Viewer, you can have chart even if you have not setup chart on Adhoc
Report Wizard.

To get chart on Power Viewer,

& = W b B8 (i L N E

ail Chart

Show »
Group »
ict Number Hide Details Name
Suppress Duplicates
Show Chart
Template ¥

40100 4 Irmmediate Refresh

Save Layout As
40100 Audiovox KW-6600

40102 PCS Yision PPC-6601

Figure 27: Show Chart option

1. Right-click on blank area of the report. A context-menu appears.
2. Click option Show Chart.

Report will be refreshed with chart on it.

& Note: Intellicus takes the first character field and selects as X Axis, takes
first numeric fields and selects as Y axis and plots the chart.
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If the chart was originally plotted but then hided, in that case, Show Chart will
just re-plot original chart.

Hiding a Chart

To hide a chart when you are on Power Viewer,

Sales Detail Chart

Show »
Sroup »
Hide Details

Suppress Duplicates

|: Hide Chart m Telephone Sales

Template »
Imrnediate Refresh

Save Layaut Az

Direct Sales Mail Sales Telephone Sales

Figure 28: Hide a chart from Power Viewer

1. Right-click in blank area of the report. A context-menu appears.
2. Click option Hide Chart.
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If chart is “Linked with report fields”

If you have checked Link with report fields checkbox on Chart tab of Adhoc
Report Wizard, chart will be auto-plotted based on fields selected in Select
Display Fields.

When chart is linked then you cannot add any field in chart’s X-Field or Series.
Before linking, if any fields are part of chart then they need to be removed.

To unlink the chart from report fields, right-click on the chart and uncheck
Unlink chart from Report fields option.

® Home Accessories ldobile Devices |

Show Point Labels

Figure 29: Option to unlink chart from tabular data of report

The chart will remain, but now, you can change it by making your own selections
from Chart tab.

Adding a field on chart

Click and drag the title of the field that you want to place on chart.

| S D ® ¢ &S e H $eus > Eﬂj
300000 : i 244204 =
200000
95871
100000, paizH j
0 .
o——
Audio Systems Home Accessories Insert Prod Line in x-
Prod Type
Prod No Product Prod Type |Prod Line Sales 93
40100 Audiovox Xw-6600 Mobile Devices CelPhone 85714
40101 D3 ¥x6100 Mobile Devices CelPhone 31671
4 e o - [ Ll_l

Figure 30: Adding a field on chart

The report will be refreshed having previously added series and newly added
series.

& Note: Numeric fields are placed on Y axis. Non-numeric fields are placed
on X axis.
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Tip: If your report has only chart and no fields to drag on, right click
below chart to get a context-menu. On context-menu, point to Show and
then click the field that you want to bring on chart. This field will appear
on report which can then be placed on chart.

Grouping on Chart

When a chart has date as one of the series, you can group the chart by day,
week, month, quarter or year. If a chart is already grouped by any of these,
that option will not appear on the menu.

| 0@ D@ m @ e 5 Sy | bh 58
.

300000
22025

200000

7651

1000001
Change Grouping p | DAY
0 Chart Type » | WEEK

| Hide Chart MONTH
2003 200 oLaRTER
Order Dt
Order No  Rep Mo Site No Cust No Order Dt Closed Dt Status Channel
1 1 1 1085 03/21f03 03f23/96 C Direct Sales
27 1 1148 07/03/03 07/14/96 C Direct Sales
27 1 1030 08/30/03 09/12/96 C Direct Sales

3

Figure 31: Grouping on Chart

1. Right click a chart having date as one of the series. A context menu
opens.

2. Point option Change Grouping. It opens a sub-menu with respective
options. Click the grouping method you want.

The report will be refreshed. In refreshed report, the chart will be re-plotted
based on selected grouping preferences.

& Note: The chart is grouped by existing field when a non-numeric field is
added on the chart. Newly added field appears inside in the group.
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Changing chart type and removing a chart series

You can do this through a context menu. Click anywhere on the chart to get the
context menu. The menu has an option Chart type. Point mouse on Chart Type
will open up the chart-types.

| R R =8
a
| m 2003,0irect Sales 2003 ail Sales m 2003 Telephone Sales m 2004,Direct Sales w2004 il Sales 2004, Telephone Sales
| Change Grouping ¥
Chart Type ¥
| Remove HAxis y  Crder Dt
| Hide Chart Channel
| G864 5770
2008
| 75 1212
[ [ [ [
Direct Sales | lail Sales |Te|e|]hnne Sales Direct Sales Mail Sales ‘ Telephone Sales
2003 2004
Order Nt Channal h
El| | 3

Figure 32: Options available on HTML Power Viewer for charts

If the chart has two or more series, another option Remove Series will also
appear.

To change a chart type

1. On context-menu, point to Chart Type option. A list of available chart
type appears.
2. Click the chart type that you want to have on report.

The report will be refreshed. The refreshed report will have newly selected chart

type.

To remove a series

1. On context-menu, point to the Remove Series option. A sub-menu
having all the series presently available will appear.
2. Click the series that you want to remove from the chart.

The report will be refreshed. The refreshed report will not have the series that
you removed.

Using Power Viewer 32




To remove an X-Axis value

1. On context-menu, point to Remove XAxis option. A sub-menu having all
the fields presently available on x-axis will appear.
2. Click the field that you want to remove from the chart.

The report will be refreshed. The refreshed report will not have the series that
you removed.

& Note: This will work only when you have two values placed on X axis.

Chart operations (AmChart provider)

The toolbuttons to initiate chart operations are on Chart toolbar. When the
report is displayed, chart toolbar will open for 2 seconds. To open the chart
toolbar again, hover the mouse pointer on chart title.
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Figure 33: Chart toolbar in AmChart
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If chart is “Linked with report fields”

If you have checked Link with report fields checkbox on Chart tab of Adhoc
Report Wizard, chart will be auto-plotted based on fields selected in Select
Display Fields.

When chart is linked then you cannot add any field in chart’s X-Field or Series.
Before linking, if any fields are part of chart then they need to be removed.

To unlink the chart from report fields, open AmChart’s toolbar and click 2
button.

The chart will remain, but now, you can change it by making your own selections
from Chart tab.

To link the chart again, click =L button from the chart toolbar.

To change chart type

When the report is run, the chart is plotted in the chart type selected on Adhoc
Report Wizard, which can be changed on viewer.

After opening the Chart toolbar, click Change Chart Type button to open chart
types toolbar.

B ETUL O

zo0,0 | gl - == |- A e | - - - sk |-

AN N = — —

-
[ ] | 18 “ ‘ | =
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ms =S EE =
3D Side-by-Side Bar
Clustered Bar with a 3-D visual effect.

e Oﬂ&é \4"0305 @wﬁ @”‘C’e‘ o
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Figure 34: Chart Types toolbar
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On Chart Types toolbar, click the button representing the type of chart you
want to open, or click inverted triangle button to open chart sub-types available
for in the selected chart type and click one of the sub-types from it.

If Pie is selected and the chart has more than one series, pie chart will plot the
1st series.

“ =g = L:f

‘_jll Other Pie(s)

Sales 93

Bio-Friendly
Others Suapg

Wiater Purifiers
CellPhone

Sunblock

Figure 35: Selecting Other pies when the chart has multiple series

To view other series, click @®% button on the chart tool bar. It will open Other
Series dialog. Click the series, which you want to plot on the chart.

Chart will be re-drawn using the selected chart sub-type.

To change fields

When the report is run, the chart is plotted based on Group axis and Value axis
fields selected on Adhoc Report Wizard.

To change the fields plotted on Group axis and Value axis, without returning to

-
Adhoc Report Wizard, click e button on Chart toolbar. Change Data dialog
will open, from where you can change chart fields.

2dies 23

.~ Change Data v Apply | ¥ Cancel
=]

© values(Y-Axis)
[+ ]| sales 32 W || Sum W
H x| sales 33 %[ sum “
© Groups(X¥-Axis)
[# ] | Pred Line

Figure 36: Change Data dialog
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Click # to add a field on the axis. Click Xl to remove a field from the axis. To
replace a field, choose the desired field from the dropdown of the field you want
to replace.

Note: This button will be disabled when the chart is linked with report
fields.

After making the desired changes, click Apply button to get the effect of
changes on chart.

Note: The data changes that have been applied here will be reflected on
Adhoc Report Wizard's chart tab also.

To reset changes

Click O button to reset the changes made on the chart and return to the
settings made on Adhoc Report Wizard.

Using Power Viewer 36




Saving the layout

After the changes that you have made in report output, you can save the layout.

| B8 DdkE f S P ME &

Country ., . Detail Chart

Hide Details

Suppress Duplicates
Group By Country:|  Hide Chart

Template ¥

Immediate Refresh

Save Layout Az

®u Direct Sales Wil Sales

$5,000,000.00

$4,000,000.00

$3,000,000.00

$2,000,000.00

$1,000,000.00

$0.00

Direct Sales Mail Sales

Figure 37: Saving the layout

1. Right-click anywhere on the report. A context-menu appears.
2. Click the option Save Layout As. A Save Report Layout As dialog box
opens up.

= Save Report Layout As - Windows Internet Explorer

==& = v

Name

wir] (Root)
wir ] Demo

%] Country Wise Sales Detail Chart *
i) Order Details by Representative *
] Product List
@ Product Sales Analysis - Chart and Cross Tab *
#] Product Sales by Channel - Drilldown *
7] Product Sales Details by Channel *
‘(’j Sales Summary by Representative *
@ Total Sales By Customer *
] Total Sales By Product *

Report Name Product List ¥ OPTIONS

Figure 38: Save As Dialog box

To save the report, you need to do the following:

1. Select the Category in which the report is to be stored.
Specify Report Name. Select Public to make it available to all the users.
Select Private to make it available to only yourself. Specify its
Description.
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3. Click Save As button to save the report. Dialog box given below appears.

Microsoft Internet Explorer X|

@ ou need ko refresh the repaort output o associate with new report name, Conkinue to refresh ?

(0] 4 I Cancel |

Figure 39: Click OK to refresh the report

Click OK if you want to save, continue making changes and save the changes
made. Click Cancel, if you want to save the output, but continue working on the
report output without having need to save modified output under the same
name.

Changing the Refresh method

Application provides two methods for refreshing the report output from
PowerViewer:

¢ Immediate: To refresh report output after every change / action

e Delayed: To collect multiple changes / actions and apply them at one go

To change refresh method,

B S 3 @ i HE ¢¢us YYAERE

Show »
Sroup »

Hide Details
Shaw Chart

Immediate Refresh

| —
Save Layout As

W

Total Qty. Total Order Price Dig
{04

130.00 $1258.70
24.00 $555.00

Figure 40: Changing refresh method

Right-click on an empty area of the report viewer. If changing of refresh method
is allowed, the context-menu will have Immediate Refresh option. A tick in
front of this option indicates "Immediate". In this case, change will be
implemented immediately. To change it to "Delayed”, remove the tick.
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Working with Actionboard

Actionboard will appear when refresh method is delayed and you make any
changes like changing column width or hiding a field.

j Actionboard(2) v apply| ¥ Clear all
= Change Width - Product Name

u:;;a Rermove Srouping on Country =l

Figure 41: Actionboard

e To apply the changes: Click Apply button.
e To cancel all the changes: Click Clear All button.

e To cancel last change: Click ¥ button available on the right of respective
entry in Actionboard.

Note: Click ﬂ on titlebar of the Actionboard to close it. When it is
closed, click it again to open it.
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